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NIT No. : MMTC/CO/ITax/2018-19/01 dated: 03/05/208

Sealed tenders are invited for the following jodrvsces in MMTC Limited, New Delhi.

Name of Job/ServicesAppointment of Income Tax Consultant on retaingrsg¥asis initially
for a period of 12 (twelve) months, which may bé&exed by Competent Authority.

Last date and time for submission of bids 1500 Bins24-05-2018
Date and Time of opening Technical Bid 1530 Hrs24+05-2018
Date and Time of Interview Eligible Bidders will bdformed separately
by mail.
Date and Time of opening Price Bid Successful TeehmBidders will be
informed separately
Venue for opening of Tender "&loor, Conference Room,
MMTC Limited,
Core 1, SCOPE Complex,
7, Institutional Area, Lodhi Road,
New Delhi-110003.

Techinical Bid - The envelope containing Technical Bid shalldvepped in the Tender
Box placed at the Receptiorof MMTC Limited, Core 1, SCOPE Complex, 7, Ingtitunal
Area, Lodhi Road, New Delhi-110003.

Price Bid - The Price Bid shall be submitted electronicalyough MMTC’s e-Tendering
portal https://mmtc.abcprocure.comas per details given in tender document.

Earnest Money Deposit (EMD): Rs. 50,000/- (Rupdaéty Fhousands only) in form of DD/Pay
Order in favour of ‘MMTC Limited’ payable at New e or e-payment to MMTC Limited to
the following bank account:

State Bank of India, CAG Branch, Jawahar Vayapavigin, New Delhi
IFSC Code : SBINO009996 C.C. Alc. Nb0813608375

The details of the tender document are available MMTC’'s websites
www.mmtclimited.com & https://mmtc.abcprocure.com and also on e-procurement portal
of GOI http://eprocure.gov.in/cppp. The corrigendum / addendum to this tender, if,any
shall also be uploaded on the above websites.

Please go through the tender document along widhEBaluation Criteria. Bids complete in all
respects shall reach on or before the abovemeutidate & time.

Bids shall be valid for minimum 2 months from thatel of opening of bid. Bids received
through Fax/E-mail will not be acceptable.

Bidder(s) desirous of attending the tender opemiay depute their authorized representative
on the scheduled date and time of bid opening.

MMTC Limited reserves the right to accept or rejaoy or all tenders received at its absolute
discretion without assigning any reason whatsoever.
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1. Notice Inviting Bid
Subject: Appointment of Income Tax Consultant at MMTC Ltdyr@orate Office, Delhi
Dear Sir/Madam,

MMTC Limited, a listed public sector enterprise €tioning under the aegis of the Ministry of
Commerce, Government of India is engaged in thie ¢ international trading of minerals,
agro products, precious metals, non-ferrous metedsl & hydrocarbon, fertilizers etc.
Established in 1963, MMTC is a leading internatidnading company of India with a turnover
of above Rs. 15,000 Crs.

MMTC is the first Public Sector Enterprise to beacled the status of "FIVE STAR EXPORT
HOUSE" by Government of India for long standing tidnution to exports.

MMTC continues as the canalized agency for expbhtom ore, Manganese ore & Chrome ore.
MMTC is also one of the three canalizing agencadrhport of urea. Presently, MMTC is one
of the nominated agencies for import of gold arhesi

The company has 9 Regional Offices at various plawdndia with Corporate Office at New
Delhi.

The Regional Offices as well as the Corporate @ffice maintaining books of accounts at their
respective locations in ERP software (RAMCO). Themg preparing financial statements
independently which are audited by separate Bratatutory auditors appointed by C&AG.
The audited financial statements of Regional Offieee consolidated at Corporate Office for
Standalone Financial Statements of the Companye Sthndalone and Consolidated Financial
Statement are prepared as per requirement of CaegpAnt 2013 and other applicable statutes.
Imports/exports/purchase/sales takes place atuaRegional offices and at Corporate office

Its vast international trade network, which inclside wholly owned subsidiary in Singapore
covers almost all countries in Asia, Europe, Afriéanerica etc. giving MMTC global market
coverage.

The details of the company are available on webgite/. mmtclimited.com

MMTC invites offers in two part bid system (techalié& price) for Appointment of Income Tax
consultant purely on contractual basis for a peabdne year which may be extendable.
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2. Salient features of tender document

Start date and time of 1500 Hrs. on 03/05/2018
submission of Bids

Pre-Bid Conference 1500 Hrs. on 16/05/2018
Last date for queries 1400 Hrs. on 14/05/2018

submission by mail for Pre-
Bid Conference

Last date and time of 1500 Hrs. on 24/05/2018

submission of Bids

Mode of submission- Physical Mode - Bidders to drop the sealed tenaer i
Technical Bid the Tender Box placed at following address:

MMTC Limited, Ground Floor (Reception), Core—1,
SCOPE Complex, 7- Institutional Area, Lodhi Road,
New Delhi-110 003

Mode of submission- Price Bid to be submitted in electronic mode thioug
Price Bid MMTC e-tender portal https://mmtc.abcprocaom
Further details are given in tender document.
Opening of Technical bids 1530 Hrs. on 24/05/2018
Opening of Price Bid Bidders qualified for openwoigheir price bids shall
be informed about the date of price bid opening |at
later stage.

3. Scope of Work

Scope of work includes the following, but not ligdtto:

P20 TP

>

To advise/give written opinion relating to IncomaxT(Corporate/Personal/Trusts).

To keep aware and compute advance tax/self assestrfny other tax liability.

To assist in preparing & filing of returns/formgjtéred in Income Tax Act.

To assist in tax related accounting e.g. defelmgdMAT etc.

To prepare replies/submissions for assessment gutowges, appellate proceedings and
any other income tax related proceedings/notidésyggsummons etc.

To prepare & file appeal before CIT(A)/ITAT/High Gd/Supreme Court.

To represent/attend hearing proceedings beforemacdax Authorities e.g. AO, TPO
(Transfer Pricing Officer) & CIT(A)

To assist the appointed advocate/representatiappeal matters before ITAT/HC/SC
To examine any order/communication received froooine Tax Department and advise
further course of action.

To follow-up with department for any refund due.

To update about relevant changes/amendments/judagente the Income Tax Act &
Rules (more specifically having implications on MRM)regularly through mail.

To advise on the tax-planning like benefits/rebaeductions/exemptions available
under income tax act.

. To arrange for any Income Tax Clearance/Exemptiertifiate, as and when required.

To provide consultancy services in any other wetkted to Income Tax.
The consultant will be required to visit two days4( hours a day) in a week at the
Company’s registered office at Lodhi Road, New DRelh

NIT No. MMTC/CO/ITax/2018-19/01 Page 5



4. Eligibility Criteria

CA firm with minimum 1 (one) FCA (max. age 65 ydalmving minimum 10 years’
experience in the field of providing income tax sollancy including
appearance/representing the cases for corpora¢ssaes before income tax authorities
upto the level of CIT(A). Or

A FCA (max. age 65 years), not in full time emplamh of any organization, having
minimum 10 years’ experience in the field of pramglincome tax consultancy including
appearance/representing the cases for corpora¢ssaes before income tax authorities
upto the level of CIT(A).

(In support of minimum 10 years’ experience in imetax matters in both the above

cases, the bidder is required to furnish appebateers passed in calendar year 2007 or
before & also in 2017/2018 by atleast CIT(A) meniig his name in the list of persons

attended on behalf of appellant for a corporatessesand letter from corporate client(s) in
support of 10 years’ experience)

5. Selection Process

The final bidder will be selected through QCBS (l@waand Cost Based Selection)
method. For QCBS, technical and financial scoré lvélin proportion of 40:60. Technical
evaluation will be made on following criteria:

S. | Criteria Score | Docs to be submitted

No.

1 Experience in the field of providing For the purposes of calculation
income tax consultancy including of no. of years of experience, the
appearance / representing the cases bidder is compulsorily required
before Income Tax Authorities to furnish appellate orders

passed in his/her first/earliest
10 to 20 Years 10 year of experience & also in
21 to 30 Years 20 2017/2018 by atleast CIT(A)
Above 30 Years 30 mentioning his/her name in the

list of persons attended on
behalf of appellant for a
corporate assessee (for both
years). And

List of corporate clients handled
in each year of experience must
be provided in support of no. of
years of experience along with
contact person and his/her
contact number. If no client
handled in any particular yeg
that year will be excluded.

=~
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Currently serving or served |n Letter from concerned corporajte

2017/2018 as Income Tax Consultant to that effect alongwith

on retainership basis for a corporate corporate’s audited  annugl

whose PBT for year ended March 17 accounts for year ended

is: 31/3/2017

Upto 50 Crs 10

50 Crs to 100 Crs 20

More than 100 Crs 30

Interaction with High Level 40 Bidder will be required tc

Management Committee (max) | present himself/herself before
the committee.

Financial Bids of only those bidders whose TecHrfs@ore is more than or equal to 40
shall be opened. A final combined score will bevad at by applying above mentioned
relative weightage to the score of technical daté&r score of financial bid. The proposal
with highest weighted combined score shall be sededor initially one-year term.
Subsequently, based on satisfactory performandenson will be provided with the
approval of FMCOD. Example for QCBS is given heam

Bidder Technical Financial Bid | Financial Score| Total Score
Score (Assumed) =Y | (L*100/Y)=2Z | (X*0.40 +
(Assumed) = X Z*0.60)

A 80 8,00,000 75 77

B 50 7,00,000 85.71 71.42

C 40 6,00,000 (L) 100 76

In the above case, Bidder ‘A’ will be selected be basis of highest score as per

CBS

method. He will be paid Rs.8,00,000/- as per histgeven if his financial bid is higher
than other bidders.

6. General terms and conditions

a. Bidder shall, as part of their bid, submit a wntt&uthorization Letter as per specified
Form in tender from Partner of Bidding firm if tegnatory is other than Partner.

this assignment.

Bidder shall ensure that there should not be amjlicbof interest for their carrying out

Bidder shall not be under liquidation, court reeeship or similar proceedings.
. Bidding documents shall at all times remain thdwesige property of the MMTC.

e. Bidder may note that Bid shall be submitted onlihsis of “ZERO DEVIATION” and
shall be in full compliance to the requirementsTehder Document, failing which bid
shall be considered as nonresponsive and mayltle far rejection.

f. MMTC shall not be responsible for any expense iretliby bidders in connection with
the preparation and delivery of their bids, sitsityiparticipating in the discussion and
other expenses incurred during the bidding process.
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g. MMTC reserves the right to accept or reject any &l to annul the Bidding process
and reject all Bids at any time prior to award ohtract without assigning any reason
whatsoever, without thereby incurring any liability the affected Bidder or Bidders or
without any obligation to inform the affected Biddar Bidders of the grounds or the
reasons for the said action.

h. Canvassing in any form by the bidder or by any o#lgency on their behalf may lead to
disqualification of their bid.

i. In case any bidder is found to be involved in daftemation, his bid will not be
considered for evaluation / placement of order.hSBadder will be debarred from
bidding in future.

j. The Bidder shall not sublet, transfer or assigndbetract or any part thereof to any
other person / firm / consulting company/organati

k. The Bidder shall quote in Indian Rupees.

I. The Bidder is expected to examine the Tender Doatymiecluding all instructions,
forms, terms and specifications in the Tender Daenm Failure to furnish all
information required as per the Tender Document reaylt in the rejection of the Bid.

m. Clarification, if any, in respect of this tendernche obtained from Manager (Fin-
Taxation), mail: _nishant@mmtclimited.comThe responses to Bidder's queries/
clarifications raised will be furnished as expeuisly as possible. Any modification of
the Tender Document, which may become necessaayrasult of the Bidders query,
shall be uploaded in the above mentioned webditesigh the issue of an Addendum/
Amendment.

7. Earnest Money Deposit (EMD):

a. EMD of Rs. 50,000/- (Rupees Fifty Thousands Onty)hie form of Pay Order (PO) or
Demand Draft (DD) in favour of MMTC Limited, payablat New Delhi, to be
submittedalong with Technical Bid. Without EMD, tender will not be accepted.

EMD can also be deposited through e-payment tdbdtew mentioned bank account (on or
before one day prior to last date for submissionbifs). Proof of e-payment must be
submitted alongwith Technical Bid.

State Bank of India, CAG Branch, Jawahar Vayapaviin, New Delhi

IFSC Code : SBINO009996 C.C. A/c. Nb0813608375

b. EMD of the bidder will be forfeited if:

i. after opening of the tender, the bidder revokeddemvithin the validity
period or modifies bid.

c. EMD will be refunded to unsuccessful bidders.
d. EMD shall not carry any interest.
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8. Performance Guarantee

a. The EMD of successful bidder will be converted iR&formance Guarantee.

b. The quantum of Performance Guarantee will be edgrtdo one month’s remuneration
or EMD amount, whichever is higher.

c. If EMD falls short of PG amount, then shortfall ammb will be retained from first
month’s remuneration.

9. Making and submission of bids

All documents of the bid shall be signed by thetriar/ Authorized Person having valid
authorization letter at the time of bid submissiAny consequences resulting due to such
signing shall be binding on the Bidder. The Biddeall submit Technical & Price Bid in
two parts as per details below:

PART — | : Technical Bid PART - Il : Price Bid
PART- I: Technical Bid

a. Technical Bid shall be submitted physical mode only. The envelope
containing the Technical Bid shall be super scribeith “Tender for
Appointment of Income Tax Consultant” and shall be droppezhly in the
Tender Box placed at Reception of MMTC Limited, Core-1, SCOPE
Complex, Lodhi Road, New Delhi — 110003. If the elope is not dropped in
tender box properly sealed and marked, MMTC widlese no responsibility
for the misplacement or premature opening of tle bi

b. Bid documents containing the following must be hdhumdexed, completely
page numbered and arranged in the order:

I. Covering letter of Bid on Bidder’s letter head &s porm-A.

ii. Bidder General Information as pEorm-B. In case Bidder is a partnership
firm, certified copy of the partnership deed / Rmgition Certificate to be
provided.

iii.  Documents / information relating to relevant quedifion of eligible person to
be submitted as p&orm-C.

iv.  Documents / information relating to experience add&r to be submitted as
perForm-D.

v. Bidder's Bank Account details as gésrm-E.

vi. Declaration & compliance to Bid requirement as pam-F.

vii.  Authorization Letter, wherever applicable, in fawdrsignatory(ies) of the bid
as perForm-G.
viii.  Index of the Tender Document and subsequent AmenitdnieAddendums to
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the Tender Document duly signed and stamped byBitlder in token of
having received and read all parts of the Tendecudwnt having accepted
and considered the same in preparing and submitien@id.

ix. Any other information required in the Tender Documtseor considered
relevant by the bidder.

X.  All documents furnished by the Bidder as per thgurement of Technical
Bid Evaluation Criteria shall be signed and stampmd the bidder or
authorized signatory of bidder.

PART - 1l - PRICE BID

a. The Price Bid shall be submitted @hectronic mode onlythrough MMTC E-
Tendering portal_https://mmthcprocure.comas perForm-H (scanned copy)
provided in the Tender Document.

b. The bidder shall have valid Class Il Digital Siggn@ Certificate (DSC) (with
signing and encryption) issued from Licensed Cgrtg Authorities in India.
The details of the Licensed CAs are available_onwaga.gov.inwherein the
details have been mentioned.

c. The bidders are requested to register on the elpotas to have a valid user id
for accessing e-tendering/e-auction of MMTC. Afterccessful submission of
registration details, please contact M/s E- Praoer® Technologies Limited
(EPTL) (as given below), to get your registrati@eepted/activated.

e-Tendering Mr. Himalaya 09099090830 / | himalay@abcprocure.com
Registration, Vaishnav 0(79)-40016811/ _
66/ 40/ 48 info@abcprocure.com

Digital Signature,
user id / profile
activation queries

d. For minimum system requirements, bidders shouleérréd home page of
https://mmtcabcprocure.com under tab  Downloads/Minimum  System
Requirement For any technical issues/difficulties pertaining ttee e-procurement

portal bidders are advised to get in touch withsthevice providers helpdesk:

HELPDESK TIMINGS: 0930 HRS to 1730 HRS IST (MONDANO FRIDAY)
(Exclusions: MMTC HOLIDAYS)
Dedicated helpdesk for MMTC

Name Email Phone numbers
MR. ABHIJIT Support@abcProcure.com
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e-Tendering Services (Uploading / Bidding)

Pankesh Kumar ankesh@eotl.in 079-40270507 /
pankesh@eptl. 91- 9374519729

Kapil Purohit kapil.purohit@eptl.in 079-40270564

Rahul Dixit rahul.dixit@eptl.in 079-40270555

Radhika Chauhan radhika@eptl.in 079-40270566
- support@abcprocure.conp

e. Bidder(s) are advised to print and save bid subomsteceipt on submission of
bids.

f. No stipulation, deviation, terms & conditions, pregtion, basis etc. shall be
stipulated in the price bid. Any conditions, ifmilated, shall be treated as null
and void and shall render the bid liable for regtt

g. Unless stated otherwise in the Tender DocumengsCibntract shall be for the
total works as described in Tender Document.

h. Bidder shall quote the lump sum price after carafhdlysis of cost involved for
the performance of the complete work considerinigpalrts of the Tender
Document.

i. The quoted Price shall be deemed to be all inctuskeept applicable GSTill
the completion of the work. It is clearly undemdathat MMTC will not have
any additional liability towards payment of any €ax& Duties except applicable
service tax leviable on total quoted price.

j. Alternative / conditional bids shall not be consatk

k. Prices quoted by the Bidder, shall remain firm dneéd and valid until
completion of the Contract and will not be subgectariation on any account.

I.  Price shall be quoted in figures as well as in wolfl some discrepancies are
found between the price given in words and figutks, price quoted in words
shall be taken as correct.

10. Pre-Bid Conference

A pre-bid conference will be organized on 16/052@t 15.00 Hrs at Scope complex,
6™ floor, core-1, Lodi Road, New Delhi-110003 to azkl any queries of bidders.
Bidders are requested to forward their queries by am or before 14/05/2018 (2PM).

11. Bid Validity

a. Bid submitted by Bidder shall remain valid for anmium period of two months
from the date of opening of Technical Bid (PartBjdders shall not be entitled
during the said period of two months, without tliagent in writing of the MMTC,
to revoke or cancel their Bid or to vary the Bigag or any term thereof.
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b. MMTC may solicit the Bidders consent to an extensib the period of validity of
bid. The request and the responses there to skathdde in writing. However,

Bidders agreeing to the request for extension bdliya of bid will not be permitted
to modify the bid.

12. Bid opening

a. MMTC will open the technical bids in the presendeBidders’ designated
representatives at date & time as stipulated inliéBa features of Tender
Document”. The Bidder’'s representatives who aresgmeshall sign bid-opening
statement evidencing their attendance.

b. Bidder's names and any other such details as MMEy oonsider appropriate
will be announced by MMTC.
C. Price bid of only those bidders whose bids arerdeted to be technically

qualified shall be opened. Bidders selected fonapeof their price bids shall be
informed about the date of price bid opening. Biddenay depute their
authorized representative to attend the openinginBprice bid opening total
price as quoted by the bidders shall be read out.

13. Evaluation of Technical bids

a. The MMTC will determine whether each of the bidsfooms to the terms,
conditions and specification of the Tender Docursevithout material deviation
and is complete with regard to submission of remlidocuments. A material
deviation is one which affects in any substantiglywhe scope, quality or
performance of the works, or which limits in anybstantial way, inconsistent
with the Tender Document, the MMTC'’s rights or tBelder’'s obligations as
envisaged in the Tender Document, and the rediicaof which deviation or
reservation would affect unfairly the competitivesgion of other Bidders
presenting substantially responsive Bids.

b. No stipulation, deviation, terms & conditions, pregption, basis etc. shall be
stipulated in the bid. Any conditions, if stipuldteshall be treated as null and
void and may render the bid liable for rejection.

C. MMTC, if necessary, will obtain clarifications ohe Bid by requesting for such
information / clarifications from any or all Biddgreither in writing or through
personal contact. All responses shall be in wrjtengd no change in the price or
substance of the bid shall be permitted unlessifsgaty sought by MMTC.

d. MMTC reserve the right to assess Bidder’s capatilitd capacity to execute the
work using in-house information including takingdraccount other aspects such
as concurrent commitments, past performance etc.
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14. Interview

a. Eligible bidders will be called for interview ondate which will be intimated by
mail.

b.  Only eligible professional, as per tender criteisaequired to attend the same.
15. Final Evaluation & Selection

a. After completion of interview process, marks wile lawarded for technical
criteria and price bids of successful technicadbrd (scoring 40 or more marks
in technical criteria) will be opened on a date athwill be intimated by mail.

b. A final combined score will be arrived at and satat will be made as
mentioned in Clause 5 ‘Selection Process’.

16. Notification of award

MMTC will issue the Letter of Award (LOA) to the stessful Bidder and communicate
the same through Courier/Fax/email as per detaileeng by Bidder. The said

communication will constitute the formation of ar@act until the formal agreement has
been signed.

17. Agreement

a. The successful Bidder shall execute a formal agee¢mwith Confidentially Clause
within specified period from the date of issue efter of Award on a non-judicial
stamp paper, purchased from Delhi of applicableiealThe cost of non-judicial
stamp paper shall be borne by the successful Bidder

b.  The following documents shall be integral part gfement:

I.  Original Tender Document along with its enclosuresuding any Amendment
/Corrigendum to original Tender Document.

ii. Letter of Award along with enclosures attachedetdh, if any.

18.Fraud Prevention Policy
(A) Commitments of the Bidder:

i. The Bidder shall be bound to take all measures ssacg to prevent Fraud and
Corruption while dealing with MMTC. They agree anddertake to observe the
principles/ provisions as laid down in “Fraud Pmatven Policy” of MMTC during
their participation in the tender process, durimg €xecution of contract and in any
other transaction with MMTC.
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ii. The Bidder shall not, directly or through any otperson or firm, offer, promise or
give or otherwise allow any of MMTC’s employees amwaterial or other benefit
which he/she is not legally entitled to, in orderobtain in exchange any advantage
of any kind whatsoever during the tender processlwing the execution of the
contract.

iii. The Bidder shall not enter with other Bidders imtoy undisclosed agreement or
understanding, whether formal or informal. This lgggpin particular to prices,
specifications, certifications, subsidiary contsacgubmission or non-submission of
bids or any other actions to restrict competitis=ner to introduce cartelization in
the bidding process.

iv. The Bidder shall not commit or allow any employegsMMTC to commit any
offence under the relevant provisions of IPC/Préweanof Corruption Act; further
the Bidder will not use improperly or allow any eloyee(s) of MMTC, for purposes
of competition or personal gain, or pass onto athany information or document
provided by MMTC as per of the business relatiopshincluding information
contained or transmitted electronically.

v. The Bidder shall not instigate third persons to ootroffences/activities outlined in
Fraud Prevention Policy or be an accessory to stfehces.

vi. The Bidder if in possession of any information melyag fraud/suspected fraud,
hereby agree and undertake to inform MMTC of santleout any delay.

(B) Disqualification from tender process and exclugrom future contracts:
If the Bidder before award or during execution ltasnmitted a transgression
through a violation of this Clause , above or “Ffd&revention Policy” of MMTC
in any other form such as to put their reliability credibility in question, MMTC
other than taking recourse available under law|l ffeentitled to disqualify the
Bidder from undertaking any transaction with MMT@déor declare the bidder
ineligible to be awarded a contract either indédiyi or for a stated period of time.

(C)Damages: If MMTC has disqualified the Bidder(s)nfréthe tender process prior to
the award or during execution according to thisu€é& MMTC shall be entitled to
demand and recover from the Contractor/Bidder tlgted damages of the Contract
value or the amount equivalent to Performance Bam&rantee or EMD if any

19.Holiday Listing

Notwithstanding anything contained in this agreem@&MTC’s policy for Holiday
Listing of an Agency mutatis mutandis applies t® thgreement and in the event, the
agency(s) while discharging its obligations under Agreement or otherwise, come(s)
within the ambit of the said policy, MMTC at itslsadiscretion reserves the right to
suspend/discontinue dealings or take any curatieasmres with the agency(s) in
accordance with the policy in force.
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20.Indemnity

The successful bidder shall indemnify, defend antd kand keep indemnified, the
MMTC from and against all actions, suits, claimstspliabilities and demands brought
or made against the MMTC in respect of any mattehimg done or omitted to be done
by the bidder or their employees/representativeserexecution of or in connection with
the work or the bidder's performance under thisgassent and against any loss or
damage to the MMTC in consequence of any actiosudr being brought against the
bidder or their employees/representatives for angtildone or omitted to be done in
execution of the Work and the Project coordinatgemvices under this assignment,
including but not limited to meeting the Projectestones and non-compliance with the
applicable laws and regulations. The obligationstred successful bidder under this
clause shall survive the termination or expirytogtContract.

21.Terms of Payment
The payment towards fees will be made on monthly basiseceipt of invoice, after

successful rendering of service during the respectionth. While making the payments
any applicable deductions will be made by MMTC.
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22.Proposal Forms

Form-A

(TO BE SUBMITTED ON BIDDER’'S OWN LETTER HEAD)

Covering letter for submission of offer

From:

Our Ref: Dated

SUBJECT: Appointment of Income Tax Consultant in MMTC Lintdte

Dear Sir,

Please find herewith our offer in line with requirent of MMTC Tender document. We
confirm that:

1 Offer is in complete compliance with technical asllwas commercial requirements of
Tender Document and there is no technical or comialedeviation in the offer.

2 We understand that any technical or commercialad®rn in the offer shall render our offer
liable for rejection.

3 Our offer shall remain valid for a period of 2 (Twelonths from the date of opening of
tender.

We declare that the statement made and the infaymptovided in our offer is true and correct
in all respect. In case, it is found that the imation/ documents provided by us are incorrect/
false, our application shall be rejected by MMTGhwut any reference to us.

Thanking you,

Yours sincerely,

(Signature of Authorized person)
Full Name:

Designation:

Bidder's official Seal
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Form-B

Bidder’s general information

1 Bidder Name:

2 Date of Birth / registration / incorporation:

3 Address of registered office:

4 Address of Local Office In Delhi/ NCR:

Telephone No.

E-mail address

Website

0 N o o

Fax number

9 ICAIl firm registration number
Membership No.

10 GST registration no.

11 Permanent Account Number (PAN)

Stamp and signature of bidder:

Name of authorized person:

Note: The self-attested copies of documents ati&l2, 9, 10 and 11 to be attached.
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Form-C

Details of Eligible Person and any other qualifiegprofessional(s), if any

S. No Name & Age (as on |Qualification | Membership |[Relevant Experience in Incom
Designation 01/05/2018) no. & since Tax
(FCA/ACA)
Note:
1 Bidders are required to furnish the complete arrdecd information required for evaluation

of their bids. If any information furnished is falito be false/misleading/incomplete, the
same shall be considered as adequate ground éaticej of the bids.
Bidders are required to furnish only those creddstin the above prescribed format for

which documentary evidence is available with th&dwMTC reserves the right to seek
additional information or ask for supporting docurt®e from Bidders for
verifying/evaluating their credentials wheneveruieed.

Proper proof MUST be provided to support minimumy&@rs experience of eligible person
in income tax as per Clause 4 ‘Eligibility Critéraf tender document.
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Form-D

Relevant experience of the Consultant in Incomefdaxhe purposes of technical evaluation

Criteria 1:
Name of Corporate Client Order Date Order passed by
And
Year Name of Corporate | Contact Person and Scope of Work
Client (Any One) No.
Criteria 2:
Sr. No. Name of Address & Scope of | Serving/Served| PBT for
Corporate Contact Work in 2017/2018 | year ended
Client details 31/03/2017
Notes:

Bidder to submit copies of the appellate orderoteria-1 and letter from client for Criteria-2.
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Form-E

E-Payment Form
Bank account particulars

1 Bidder's name
2 Address of bidder
3 Particular of bank account
* Name of the bank
* Branch code
* Address of the bank branch
» Type of account (SB, Current, Credit)
* Account number

Bank’s IFSC code for RTGS/NEFT

| hereby declare that the particulars given abaeecarrect and complete and accord our consent
for receiving payment through electronic mechanigralso undertake to intimate the changes, if
any, in bank account details in future and MMTCl wdt be held responsible for non-payment /
delay due to above change in bank details anddalsdo technical reasons beyond its control.

( )

Signature of the authorized signatory (ies) & Deatgpn

Place:
Date:
Official seal of the bidder

BANK CERTIFICATION
Certified that the particulars furnished above@eect as per our records

Bank’s Stamp
Place:
Date:
Stamp &Signature of the authorized official of
the bank
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Form-F
Undertaking

We hereby confirmed that all the documents subnhiitethis tender are authentic, genuine,
copies of their originals and have been issuedhbyidsuing authority mentioned above and no
part of the document(s) / information is false gkt or fabricated.

We hereby confirm that our Bid complies with theéatotechnical-commercial requirements/
terms and conditions of the Tender Document andesyuent addendum/corrigendum (if any),
issued by MMTC, without any deviation/ exceptionfranents/ assumptions.

We also confirm that we have quoted the pricesautlany condition and deviation.

We further confirm that terms and conditions if amentioned in our bid (Technical as well as
Price) shall not be recognized and shall be treasaaull and void.

We hereby confirm that we are not under any 'ligtiah’, any 'court receivership' or similar
proceedings and ‘bankruptcy'.

We hereby confirm that any partner / Director o tbntity have not been convicted in any
disciplinary proceedings / criminal case by reguiatauthority(ies)/ court in connection with
professional work.

We further confirm that, we have not been in negatist / blacklisted by any Public Sector
Undertaking / Government Organization / MMTC Linaite

We also confirm that the contents of this Tendarehaot been modified or altered by us. We
agree that if any noticed in future, our Bid mayéected / terminated.

We hereby confirm that we have gone through andcerstood the Tender Document and that
our Bid has been prepared accordingly in compliamitie the requirement stipulated in the said
documents.

We are submitting Master Index of Tender Documerat of our Bid duly signed and stamped

on each page in token of our acceptance. We utaetteat Tender Document shall be deemed
to form part of our bid and in the event of awafdvork to us, the same shall be considered for
constitution ofAgreement. Further, we shall siga atamp each page of the Tender Document
as a token of Acceptance and as a part of the &aritr the event of award of Contract to us.

We further confirm that we have quoted our priceseiectronic mode through MMTC's e-
tendering portal. We confirm that rate quoted bynetudes price for all services as mentioned
in the Tender Document.

Stamp and signature of bidder:
Name of bidder:
NOTE: To be stamped and signed by the authorizgthtiry on letterhead of bidder.
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Form-G
Letter of Authorization

(TO BE SUBMITTED ON BIDDER’S OWN LETTER HEAD)
To

MMTC Limited

SUBJECT: Appointment of Income Tax Consultant in MMTC Lintdte

Dear Sir,

We herelwpraag following representative(s)
to sign all bid documents / attend Technical / @b opening against your Tender Document
No. NIT No. : MMTC/CO/ITax/2018-19/01

Name & Designation

Signature

We confirm that we shall be bound by all commitnsentade by aforementioned authorized
representatives.

Yours faithfully,
Signature

Name & Designation
For and on behalf of

(Bidder)
NOTES:

a) This letter of authority should be on the ldtesrd of the bidder and should be signed by a
person competent and having the power of attoradéynd the bidder.

b) Not more than one person is permitted to atteolnical and price bid opening.

c) Bidder's authorized executive is required torgahis authority letter while attending the
technical bid opening and price bid opening andrstulthe same to MMTC. Representative
should carry their id proof.
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Form H

PART-II: PRICE BID

Name of Job/ servicesAppointment of Income Tax Consultant
Name of Organization MMTC Limited, New Delhi

TENDER NO.: MMTC/CO/ITax/2018-19/01 dated 27.04.218

Name of Bidder:

Sl. No. Description of Work Unit

Amount
(InRs.)

1. Retainership fees for services as Claust| Annually
3 ‘Scope of Work’

Total Rs.

Total Rs. in words:

Note: The above rates shall be exclusive of GST.

Signature

Name of signatory

Designation of signatory

Official seal
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